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Home and School Partnership 
As a Title 1 school, Coppell Middle School West is committed to developing strong partnerships between home 

and school in order to meet the individual needs of every learner.  The purpose of this document is to communi-

cate an understanding of staff, parent and learner responsibilities.  By signing this agreement, we demonstrate a 

unified commitment to work together to nurture and support each child to reach his or her fullest potential. 
 

Staff – Parent – Learner Compact 

CISD AND Coppell Middle School West are committed to the belief that all learners can learn and that parents, 

educators, learners, and administrators must work together to create a positive support system for each child.  

CISD and Coppell Middle School West will provide a safe and challenging learning environment that will en-

courage and enable each learner to achieve success. We pledge to provide parents opportunities for involvement 

in their child’s education through parent-educator conferences, serving on committees, attending special campus 

and grade level activities, along with many opportunities to volunteer in our school and from home. 

 

As staff members, we pledge to do all the following: 

Respect every child and treat each one as an individual. 

Provide quality curriculum and instruction. 

Supply information about learner progress. 

Communicate and work with families to enhance learners’ learning. 

Encourage each learner to do his/her best. 

 

As a parent/care giver, I pledge to do all the following: 

Set high expectations for my child regarding self-discipline, responsibility and respect for all staff and  

learners at school. 

Ensure that my child is in school and ready to learn by 7:40 am. 

Spend time with my child each day discussing school activities and what was learned that day. 

Insist that all homework assignments are completed each night and help my child as needed. 

I will make myself aware of all campus and district communication (emails, newsletters, tweets). 

Attend school functions and parent/ educator conferences. 

 

____________________________  ______________________________ __________ 

Parent/Caregiver Signature  Parent/Caregiver Signature  Date 

 
As a learner, I will remember that I follow the Wrangler Creed: 

I am a positive example. 

I am respectful. 

I care for all people and property. 

I challenge myself everyday. 

I am not afraid to fail. 

I am a Wrangler. 

 

 

_______________________              __________________________         _________ 
Learner                 Learner Signature   Date 

Emily Froese, Principal 

Sarah Thornton, Asst. Principal             

Bruce Hermans, Asst. Principal 

   

1301 Wrangler Circle 

Coppell, Texas 75019                                                                                                         

214-496-8600 
 www.coppellisd.com/west 
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LEARNER HANDBOOK 
              

WELCOME  TO COPPELL 

MIDDLE SCHOOL WEST 
 

Coppell Middle School West has: 

 outstanding staff members committed to helping 

you reach your maximum potential; 

 

 learners who care for their school and take pride 

in their involvement; 

 

 excellent education programs specifically  

      designed for you as a middle school learner; and, 

 

 a variety of appropriate clubs and extracurricular 

activities. 

 
 All learners and parents will be required to sign and date a 

preprinted form acknowledging they have received, read 

and will adhere to the guidelines and rules established in 

this handbook. The handbook is available on our CMS-

West website at www.coppellisd.com/west or  our learners 

and parents may request a printed version of the handbook.  

All learners and educators will be utilizing Schoology, our 

Learning Management System, to assist in making this a 

productive year. We will implement this system through-

out the year to record pertinent information regarding clas-

ses and school business.  We encourage you to become 

actively involved in academic and extracurricular pro-

grams while you are in middle school.  We hope your days 

are most enjoyable, and we look forward to working with 

you this year.  Welcome to Middle School West! 

C.I.S.D. TITLE IX COMPLIANCE 
 

It is the policy of Coppell Public Schools not to discriminate 

on the basis of sex, handicap, race, color, religion, or national 

origin in its educational and vocational programs, activities, 

or employment as required by Title IX, Section 504 of the 

Rehabilitation Act and Title VI. (Fall1982). For more infor-

mation about your rights or grievance procedures, contact the 

Title IX District Contact Officer, Brad Hunt at 

214-496-6090 or Tracy Cardas, for Section 

504 and Title VI,  

 

TEXAS EDUCATION CODE: This handbook re-

flects guidelines from the Texas Education Code. 

Changes are subject to modification, and learners 

will be notified if changes occur. Because of the 

many changes that come up during the school year 

regarding interpretations of the Texas Education 

Code, this learner handbook is subject to change 

without written notice to learners and parents. As 

Coppell ISD is informed of these changes, an-

nouncements of new rules and regulations will be 

made to learners during the regular daily an-

nouncements. These announcements will nullify 

any rules or statements of policy in this handbook, 

and learners must comply with the new reform. 

MISSION STATEMENT 

 
Through our unique family culture, we chal-

lenge individuals to make meaningful connec-

tions to learning experiences, exhibit strong 

character, and develop servant leadership so 

they can make a positive difference in their 

own and others’ lives. 

HELPFUL INFORMATION 
Superintendent of Schools 
Dr. Mike Waldrip___________ 214.496.8002 

 

Main Office, CMS West ______214.496.8600 
     Principal_________________ Emily Froese 

      Assistant Principal A-K_____ Sarah Thornton 

      Assistant Principal L-Z_____  Bruce Hermans 

 

Counseling Center, CMS West  214.496.8614 
     Counselor  A-K___________ Jaime Duncan 

     Counselor  L-Z ___________ Stephanie Julian 
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ACADEMICS 

AWARDS AND HONORS 
SCHOLASTIC RECOGNITION 

There are two scholastic rolls for which a learner can be 

qualified in a given grading period: 

 "A" HONOR ROLL - All grades 90 + with no 

grade lower than 90, Citizenship E or S. 

 "A/B" HONOR ROLL - All grades 80 + with no 

grade lower than 80, Citizenship E or S. 

 

*Learners will not make honor roll with citizenship 

grades of N or U in any course any grading period. 
 

HONOR AWARDS – At the close of the school year, 

learners will be chosen in each subject area for awards by 

the faculty. The awards will be based upon grade average, 

effort, interest, attitude, and improvement in that field. 

 

ASSESSMENTS 
STAAR & Other Assessments 

Learners will take the state-mandated STAAR tests. Texas state 

law mandates that learners must pass the mathematics and 

reading sections of STAAR at the end of their 8th grade year in 

order to be promoted to 9th grade. Our plan to assist learners in 

preparing for STAAR involves every department. Test results 

maintained in the individual learner records are accessible only 

to the learner, their parent/guardian, and authorized school per-

sonnel. Learners may also take other standardized tests that let 

educators quickly pinpoint the proficiency level of your learn-

ers as they correspond with the specific standards of the state. 

This provides for more accurate learner placement; diagnosis 

of instructional needs, including instructional adjustments; and 

measurement of learner gains. 

 

Semester Exams 

Sixth, Seventh, and Eighth grade learners will take semester 

examinations at the end of each semester in all of their classes. 

Semester examinations count one seventh of the semester grade 

for 7th and 8th grade. 6th grade exams will count as a standard 

level two grade.  

 

GRADING POLICY 
Assignments 

One of the major goals in middle school is to improve self-

discipline. This goal is accomplished through the continued 

development of skills in planning and organizing, as well as 

providing each learner with the opportunity to learn as much as 

possible, so that he/she will be better prepared to move on to 

the next level of education.  It will be the responsibility of the 

learner to collect any work following an absence. Parents may 

not request that educators gather work in advance. Learners 

who have an excused absence will have an opportunity to make 

up missed work  (one day allowed for each day missed)  

 

Homework 
Middle School learners should spend some time each night 

on homework assignments. Educators will use Schoology to 

communicate lesson plans and expectations to learners & 

parents. Learners are encouraged to also use the personal 

calendar in Schoology. 

 
Grading & Reassessment Policy 

 The number system is used for semester grades. An aver-

age of 70 is the lowest grade for passing. The average of 

both semesters must be a 70 or above to receive credit. 

 Reassessment is only for summative assessments that 

had an original grade below 80. Reassessment is not 

available on projects.  

 Learners may reassess up to and no more than 1 week 

from when the original assessment grade has been re-

turned to learner. Tutoring is required before reassess-

ment.  

 Learners may reassess one time for up to an 80. 

 Learners who are enrolled in courses for high school 

credit will be given guidelines which follow the grading 

policies of Coppell High School with an allowance for 

reassessment as stated above. 

 
Friday School 

 Educators will only utilize zeros as a notification to 

learners and parents of missing work.  

 Learners will participate in Friday school to complete  

    missing work. Friday school hours are 3:30-5:00 PM. 

 Learners can leave Friday school once work is complete. 

 Parents will be contacted about Friday school assign-

ments. 

 Learners who complete missing work before their Friday  

    school assignment will be excused from attending.  

 Parents will be responsible for providing transportation  

    following Friday school.  

 Disciplinary consequences will be assessed learners who  

    do not attend Friday school when required. 

 
Terrific Tuesday 

Voluntary homework help sessions will take place regularly  

on Tuesdays from 3:30–5pm. Educators from each core sub-

ject area will be present to assist learners. A late bus will be 

provided to transport learners to their feeder elementary cam-

pus for pickup by their parents. 

 
UIL Eligibility Requirements 

In order to be in compliance with UIL regulations regarding 

eligibility in athletics, fine arts, and extra curricular activities, 

Middle School West will follow the same UIL guidelines set 

up by the High School.  

 
Progress Reports 

Will be printed and handed out to learners on the Wednesday 

following the end of the first three weeks of each grading 

period. Progress reports will also be available to parents 

online via the HAC (Home Access Center) under the Parent 

tab of the school website. Parents are encouraged to contact 

the educators regarding grades that are below their expecta-

tions or below mastery of 70% 
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Report Cards 

Report cards are issued each six weeks. They must be signed 

by the parent or guardian and returned promptly to the 

learners 4th period advisory educator. Report cards are 

issued the week following the end of the six-week period. 

Incomplete (I) grades must be made up within one week after 

the report card is issued. Report cards will be mailed at the 

end of the year. Semester exams count one-seventh of the 

total grade in each subject. At the beginning of the school 

year, each grade level team will provide more detailed expla-

nations of grading policies. Please know some changes may 

be made between the printing date of this handbook and the 

time for school to start. 

 

Conduct Grades 

This citizenship grade reflects the learner's behavior in class. 

Grades used to reflect citizenship grades are: 

E Excellent 

S Satisfactory 

N Needs Improvement 

U Unsatisfactory 

Learners begin each grading period with a "Satisfactory" con-

duct grade. Truly exemplary behavior may merit a conduct 

grade of Excellent. 

 

Academic Dishonesty 

Learners found to have engaged in academic dishonesty will 

be subject to a zero on the assignment or tests and discipli-

nary penalties in accordance with the CISD Learner Code of 

Conduct. Academic dishonesty includes cheating or copying 

the work of another learner, allowing another learner to do 

this to your own work, plagiarism, and unauthorized commu-

nication between learners during an examination. 

 

All learners involved in academic dishonesty will receive 

a conduct grade of either N or U. Remember this will 

take learners off of the honor roll. 

 

Promotion & Retention 

According to Texas Educational Code, learners may be pro-

moted only on the basis of academic achievement. In order to 

be promoted from one grade level to the next, a learner shall 

attain an overall average of 70 or above for the year when the 

grades for all courses are averaged. In addition, learners shall 

attain an average of 70 or above in three of the following 

subjects: 

Language Arts 

Mathematics 

Social Studies 

Science 

In addition to passing three of four core courses, 8th graders 

are also required to pass the 8th grade Math and Reading 

STAAR tests. Learners will be given three opportunities to 

pass these STAAR tests during their 8th grade year and a 

special grade placement committee will convene for each 
learner who does not  pass by the second administration to 

visit about SSI Requirements. 

 
 

 

Summer School 

CISD offers learners opportunities to participate in enrichment 

courses as well as course credit recovery in all core subjects. If a 

learner fails one core (language arts, math, science, social studies) 

class, he/she is encouraged to attend summer school. If a learner 

fails more than one core class he/she is required to attend and 

make a passing grade in one of the required classes. Please contact 

campus counselors for additional information and details 

Technology: Acceptable Use Policy 

See the CISD Learner Code of Conduct Handbook. 
 

Personal Electronic Devices  

Learners are allowed to bring their own devices to school if ap-

proved by their parent, but the learners are subject to the guidelines 

established by the campus and within the individual educator’s 

classroom.  All devices are brought at the learners own risk as the 

school does not assume responsibility for stolen or damaged items. 

Learners are responsible for keeping up with their own devices, 

including making sure they are charged.  It is not the classroom 

educator or schools responsibility to charge an individual learner’s 

cell phone, tablet or laptop.  Please see the Acceptable Use Policy 

and Learner Code of Conduct Handbook for further information.  

Textbooks 

On an as needed basis, textbooks are furnished to learners without 

charge in the classroom and possibly checked out to them by their 

ID number for use at home. Books should be protected and cov-

ered throughout the year if they are checked out for use at home . 

It is the responsibility of the learners to take care of textbooks 

which have been given to them for use. Fines will be charged for 

textbooks with any damage while in learner possession at school or 

at home. Books which have been damaged excessively by the 

learner either in the classroom or at home will be paid for, in full, 

by the learner.   
 

Tutorials 

Tutorials are offered to assist learners who are experiencing 

difficulty in the classroom. Learners are encouraged to at-

tend tutoring sessions. Each educator’s tutoring schedule is 

posted outside the individual’s classroom and on the educa-

tor’s schoology course. 

 

 

COMMUNICATION 

 

 
CISD InfoSnap /HOME ACCESS 

After obtaining a login and password, parents are able to view in-

formation regarding their learner’s grades, attendance, lunch ac-

count, egroups and other campus information. Parents are required 

to update learner information on a yearly basis through InfoSnap 

including re-marking disclosure information as well as Learner 

Code of Conduct verification. Please contact the registrar or at-

tendance clerk for help updating information on InfoSnap. This is 

the only way we have access to emergency contact information for 

your learner (s). Please keep this updated throughout the year. In-

foSnap may be found on the district website at  

http://coppellisd.com 
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School Closings 

Schools may be closed due to inclement weather. Please do not 

call the school or school officials. The following radio and televi-

sion stations will carry this news as soon as such decisions are 

made: 

KDFW TV (Channel 4), KXAS TV (Channel 5), WFAA TV 

(Channel 8), KTVT TV (Channel 11), KLIF (570 AM), WBAP 

(820 AM), KRLD (1080 AM), KVIL (1150 AM), KPLX (99.5 

FM) and KVIL (103.7 FM). 

 
Educator Communication 

 

Educators will be utilizing a variety of electronic, written  

and verbal communication to relay information. Your learner’s 

educator will be sharing more information  with you at the begin-

ning of school and on “Back to School” Night. 
 

 

 

Learner or Parent Conferences 

Learners or parents who have a concern should first bring the mat-

ter up with the educator. It is strongly recommended that this be 

done by phone or personal conference.  E-mail is best used for 

general information requests only.  If the outcome of a discussion 

with a educator is not satisfactory, parents can request a confer-

ence with the assistant principal. If still not satisfied with the out-

come, the parent my request a conference with the principal. 

 
Marquee 

Information will be on the outside marquee as space allows.  

 
PTO Connect 
Coppell Middle School West parents will receive a weekly elec-

tronic newsletter sharing campus and district information.  Be sure 

to sign up or update your email with PTO at http://

cisd.ptoconnect.com/signup/CMSWPTO  

 

Voicemail 

CISD provides a voice mail service that includes CMS West. Each 

staff member has a voice mail extension that can be accessed by 

dialing the main office number  (214) 496-8600 or their extension.  

 

Web Page 

Coppell Middle School West has our own web page and sign in. 

You can find it at http://coppellisd.com/west. On the web page we 

have all current information. You may access InfoSnap , Home 

Access and schoology from our front webpage. 

 

Social Media 

Media such as text, Twitter and Facebook may be used by the 

principal or other designated personal to keep parents and commu-

nity members alert to important information. 

 

 

 

 

 

 

 

 

 

DISCIPLINE 
 

See CISD LEARNER CODE OF CONDUCT AND 

DISCIPLINE MANAGEMENT PLAN 

See BUS DISCIPLINE MANAGEMENT PLAN 

 

DRESS CODE 

See CISD SECONDARY DRESS CODE 
 

 

Learners who are assigned to Compass Academy will be ex-

pected to abide by a stricter dress code that will be communi-

cated to them and their parents during a placement orientation. 

 
Discipline Referrals 

A discipline referral is very serious.  The majority of the learn-

er body can spend their entire three years in the middle school 

without getting one discipline referral.  When a learner is sent 

to the office with the referral, one of the principals visits with 

the learner about the offense. An appropriate consequence is 

then assigned based on  

CISD and Texas Education Code policies and mandates. 

 

Misbehavior is a matter of choice.  Choosing to disrupt class 

infringes upon the right of the educator to teach and the right 

of the other learners in the class to learn.  Even those disrup-

tions that appear minor in nature seriously interfere with the 

educational process. 

 

Refer to the CISD Learner Code of Conduct for more spe-

cific information. 

 

Learner Right to a Free Public Education 

As established by law (EDUC 21.031), every resident between 

the ages of five and twenty-one has a right to a free, public 

education. However, a learner may forfeit his/her rights when 

his/her conduct is such that it markedly disrupts the education-

al process and thereby deprives others of their rights. 

 

Personal Property 

The school cannot be responsible for the loss or destruction 

of a learner’s personal property.  For  this reason, valuable 

jewelry should not be worn to school.  Learners are also cau-

tioned not to bring large amounts of money to school.  If it is 

necessary to bring more money than needed to pay for lunch, 

learners should not leave it in their lockers.   

It is strongly recommended that learners be responsible 

when bringing cell phones, Ipods, cameras, radios, MP3 

players, video games, skateboards, card collections, laser 

devices, headphones, or other electronic devices to school. 

These items may be used during school hours. Failure to use 

technology in a responsible and appropriate manner may result 

in confiscation of the item and a parent may be required to pick 

it up from the office. Offenses may result in further discipli-

nary action per the Learner Code of Conduct. 



Page 8 

 

 

HEALTH SERVICES 
Each school has an assigned school nurse or clinic 

aide who is available when needed. If a learner feels 

ill or is injured, the educator will send him/her to the 

clinic. The school nurse or clinic aide will contact the parent if 

he or she determines that the learner should go home. Emer-

gency information on file with the district should be kept cur-

rent regarding telephone numbers and people to be notified in 

case of accident or illness.  If parents cannot be reached. When 

you call the school to report that you child is home ill, the staff 

member may ask for symptoms if your child is ill in order to 

better allow personnel to monitor and track trends in illnesses. 

For more on the CISD Health Services program, go to 

www.coppellisd.com or visit with your campus’ school health 

staff. 

 

Health Attendance Guidelines 

Coppell ISD follows the recommendations of the Texas De-

partment of State Health Services for attendance, exclusion, 

and readmission to school. Learners should not attend school or 

will be removed from the classroom for the following condi-

tions: 

 Temperature of 100.0 degrees Farenheit (38.0 degrees Cel-

sius) or greater until fever free for 24 hours without fever 

reducing medicines. 

 Vomiting or diarrhea until symptom-free for 24 hours 

without the aid of medication. 

 Rash with fever 

 Suspected communicable diseases such as strep, pink eye, 

scarlet fever, flu, impetigo and scabies. 

 

Special Health Considerations 

CISD requests to be notified if a learner has been diagnosed 

with a food allergy, asthma, seizure disorder or other serious 

health concerns. Please contact the school nurse or clinic aide 

and/or campus administration with this information. Individual 

health care plans will be developed to assist the district in 

providing a safe learning environment for the learner. 

 

Medication Guidelines 

The administration of medication by a district employee to a 

learner must be conditioned on the District’s receipt of a writ-

ten request to administer the medication from the parent, legal 

guardian or other person having legal control of the learner. 

Below outlines important information regarding medication 

administration. For additional information on medication ad-

ministration policy and procedure, please see the CISD 

website, or contact your child’s campus school health staff. 

 

 

 Clinic personnel will assess the need for medication to be 

administered during the school day. Requests deemed nec-

essary include: prescription medication ordered to be ad-

ministered greater than three times per day; emergency 

medication; and as needed medication occasionally needed 

for learners for relief of common occurring symptoms (e.g. 

headache) allowing learner to remain at school. 

 A written request for each medication must be received for 

all medication and can be submitted as a handwritten re-

quest or per the District’s Learner Medication Request 

Form. The request must include:  

 Learner’s Name 

 Name of Medication 

 Directions for administering, including time the 

medication is to be given and dosage. 

 Date of written request and number of days the 

medication is to be given. 

 Reasons for medication 

 Possible side effects 

 Learner medication allergies (if any) 

 Parent/Guardian signature 

 Medication must be received in the original  container and 

the label must include the following: 

 Name and address of the pharmacy (prescription 

medication) 

 Name of the learner (prescription medication) 

 Name of the prescribing healthcare provider 

(prescription medication) 

 Date the prescription is dispensed (prescription) 

 Instructions for use (prescription and non prescrip-

tion medication) 

 Initial dose of any medication must be given by parent at 

home prior to requesting administration at school and ef-

fects of medication reported to school personnel. 

 Non school-supplied medication will be administered upon 

learner or parent request. All medication must originate 

from home. 

 Only FDA approved prescription or non-prescription medi-

cations will be accepted. 

 Products containing aspirin will not be administered with-

out a prescriber’s order. 

 Herbal substances or dietary supplements (including essen-

tial oils) provided by the parent and only if required by the 

individual education program or Section 504 plan of a 

learner with disabilities. The parent shall provide a written 

request from the prescribing physician or other health care 

professional with prescriptive authority who is licensed to 

practice in Texas. These substances shall be administered 

only by employees who have been authorized to do so by 

the superintendent or principal’s designee. The request shall 

include: 

 Identification of the condition for which the prod-

uct is being used; 

 Verification that the product and requested dosage 

are safe for the learner; 

 And reasonable information about therapeutic and 

untoward effects and interaction. 
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  Self-Administration of Medication 

        Learners are entitled to possess and self-administer a prescrip-

tion inhaler or epinephrine auto injector while on school property 

or at school-related activities provided the following: 

 The medication is prescribed for the learner 

 Self-administration is done in compliance with the 

healthcare provider’s written instructions or prescrip-

tion 

 A permit or the Self-Administration of Asthma or 

Anaphylaxis Medication form is completed by 

both parent and healthcare provider and submitted to 

be kept on file in the school clinic for one year. 

 

 Field trips and school related trips occurring before/after 

school or on weekends 

 All CISD medication guidelines must be followed when 

medication is to be administered during field trips or 

school related events occurring off campus outside the 

normal school day. 

 No medication will be sent automatically from the clinic 

for field trips or school related events; all requests must be 

prearranged.. 

 Parent/guardian must notify clinic personnel each time a 

learner is scheduled to attend a field trip or is involved in a 

school related event occurring before/after school or on 

weekends when medication administration is necessary. 

 Only scheduled prescription medication and emergency 

medication will be considered for preparation from the 

clinic for special events. For all other requests, the parent 

shall provide a written request and statement from their 

healthcare professional with prescriptive authority who is 

licensed to practice in Texas. The statement shall include 

the reason the medication should be available for the 

learner during the timeframe a field trip or school related 

event is scheduled. 

 Medication Administration for Overnight Field Trips 

 Based on the length of the trip, the parent shall provide the 

required amount of medication in a properly labeled, orig-

inal container with the required written parent request or 

Learner Medication Request. 

 

Immunization Requirements 

Texas Law requires learners in Texas school to be immunized 

against certain vaccine-preventable diseases or present an affidavit 

stating for medical reasons or reasons of conscience, including 

religious beliefs, the learner will not be immunized. For exemp-

tions based on reasons of conscience, only affidavits issued by the 

Texas Department of State Health Services (TDSHS), Immuniza-

tion Branch, can be honored by CISD. This form can be obtained 

by telephoning the DSHS Immunization Hotline at 1-800-252-

9152 or submitting an online request at https://

webds.dshs.state,tx,us/immco/.  This form must be notarized and 

presented to the school nurse or clinic aide within 90 days of nota-

rization. If a parent would like more than one learner in their fami-

ly to have an immunization exemption, a separate affidavit form 

must be provided for each learner. 

 
 

 

The required immunizations for Texas public schools are 

diphtheria, tetanus and pertussis; measles, mumps, and rubel-

la; polio; hepatitis A; hepatitis B; varicella (chicken pox); 

and meningococcal. The pneumococcal conjugate vaccine is 

required for pre-kindergarten learners. 

 

The school nurse can provide information on age-appropriate 

doses or an acceptable physician-validated history of illness 

required by the TDSHS. Proof of immunization may be es-

tablished by personal records from a licensed physician or 

public health clinic with a  signature or rubber-stamp valida-

tion.  

 

Health Screenings 

 

Vision and Hearing Screening Requirements 

The Vision and Hearing Screening Program, Texas Health 

and Safety Code required that all children enrolled for the 

first time in an public school, or who meet certain grade crite-

ria, must be screened or have a professional examination for 

possible vision and hearing problems. The requirements apply 

each year for children enrolled in any licensed child-care cen-

ter and licensed child care home or school program at the ages 

or grades listed below: 

 4-year olds by September 1st, Kindergarteners, and any 

other first-time entrants (4 years through 12th grade) 

 1st, 3rd, 5th, and 7th grade 

 

Spinal Screening 

Health and Safety Code 37.148 requires screening for abnor-

mal spinal curvature for learners attending public and private 

schools. Schools are required to notify the parent or guardian 

if a learner shows any signs of a possible abnormal spine cur-

vature. Parents or guardians may substitute professional ex-

amination for the screening. CISD will conduct spinal screen-

ing in grades 6th and 9th beginning in the 2016=2017 school 

year. 

 

Texas Risk Assessment for Type 2 Diabetes in Children 

The Texas Risk Assessment for Type 2 Diabetes in Children 

is a legislatively mandated program developed, coordinated, 

and administrated by the University of Texas Pan-American 

Border Health Office (BHO). The program assesses children 

who may be at high risk of developing Type 2 Diabetes. Dur-

ing vision/hearing and Scoliosis screenings of 1st, 3rd, 5th, 

and 7th graders in public and private schools, certified indi-

viduals assess children for the acanthosis nigricans marker, a 

skin condition that signals high insulin levels. Children who 

are positively identified with the marker undergo additional 

assessments of body mass index (BMI), BMI percentile and 

blood pressure. Referrals are issued to the parents of these 

children, alerting each parent of their child’s risk factors and 

encouraging further evaluation from a health professional. 

Becoming aware of and understanding what the risk factors 

suggest can help stimulate the necessary changes to prevent or 

delay future health problems for children at risk of developing 

Type 2 Diabetes and other conditions. 
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Bacterial Meningitis 

State law requires the district to provide information about bac-

terial meningitis: 

 What is meningitis? 

 

Meningitis is an inflammation of the covering of the brain and 

spinal cord. It can be caused by viruses, parasites, fungi, and 

bacteria. Viral meningitis is common and most people revover 

fully. Parasitic and fungal meningitis are very rare. Bacterial 

meningitis is very serious and may involve complicated medi-

cal, surgical, pharmaceutical, and life support management. 

 

 What are the symptoms? 

 

Someone with meningitis will become very ill. The illness may 

develop over one or two days, but it can also rapidly progress 

in a  matter of hours. Not everyone with meningitis will have 

the same symptoms. Children (over 2 years old) and adults 

with bacterial meningitis commonly have a sever headache, 

high fever, and neck stiffness. Other symptoms might include 

Nausea, vomiting, discomfort looking into bright lights, confu-

sion, and sleepiness. In both children and adults, there may be a 

rash of tiny, red-purple spots. The can occur anywhere on the 

body. The diagnosis of bacterial meningitis is abased on a com-

bination of symptoms and laboratory results. 

 

 How serious is bacterial meningitis? 

 

If it is diagnosed early and treated promptly, the majority of 

people make a complete recovery. In some cases it can be fatal 

or a person may be left with a permanent disability. 

 

 How is bacterial meningitis spread? 

 

Fortunately, none of the bacteria that cause meningitis are as 

contagious as diseases like the common cold or the flu, and 

they are not spread by casual contact or by simply breathing the 

air where a person with meningitis has been. They are spread 

when people exchange respiratory or throat secretions (such as 

kissing, coughing, or sneezing). The germ does not cause men-

ingitis in most people. Instead, most people become carriers of 

the germ for days, weeks, or even months. The bacteria rarely 

overcome the body’s immune system and cause meningitis or 

another serious illness. 

 

 How can bacterial meningitis be prevented? 

 

Maintaining healthy habits, like getting plenty of rest, can help 

prevent infection. Using good health practices such as covering 

your mouth and nose when coughing and sneezing and washing 

your hands frequently with soap and water can also helo stop 

the spread of the bacteria. It’s a good idea not to share food, 

drinks, utensils, toothbrushes or cigarettes. Limit the number of 

persons you kiss. There are vaccines available to offer protec-

tion from some of the bacteria that can cause bacterial meningi-

tis. *The vaccines are safe and effective (85-90%). They can 

cause mild side effects, such as redness and pain at the injec-

tion site lasting up to two days. Immunity develops within sev-

en to ten days after the vaccine is given and lasts for up to five 

years. 

 

 What should you do if you think you or a friend might have 

bacterial meningitis? 

 

You should seek prompt medical attention. 

 

 Where can you get more information? 

 

Your school nurse, family doctor, and the staff at your local or 

regional health department office are excellent sources of infor-

mation on all communicable diseases. You may also call your 

local health department or Regional Department of State Health 

Services office to ask about a meningococcal vaccine. Addition-

al information may also be found at the websites for the Centers 

for Disease Control and Prevention, http://www.cdc.gov, and the 

Department of State Health Services, http://www.dshs.state.tx.us 

 

 Please not e that the TDSHS requires at least one meningo-

coccal vaccination fro a learner ages 11 to 12 for a learner 

enrolling in grades 7 through 12, and state guidelines rec-

ommend this vaccination be administered between age 11 

and 12, with a booster dose at 16 years of age. Also note 

that entering college learners must show, with limited ex-

ception, evidence of receiving a bacterial meningitis vac-

cination within the five year period prior to enrolling in and 

taking courses at an institution of higher education. Please 

see the school nurse for more information, as this may af-

fect a learner who wished to enroll in a dual credit course 

taken off campus. (Also refer to immunizations above for 

more information). 

 

Head Lice 

CISD Health Services recommend a protocol that focuses on the 

exclusion of active infestations only. Active infestations can be 

defined as the presence of live lice or nits found within 1/4 inch 

of the scalp. Nits that are found more than 1/4 inch from the 

base of the hair shaft are almost always non-viable (hatched or 

dead). 

 For any learner with live lice or nits within 1/4 inch of the 

scalp, parent notification and treatment at home is neces-

sary. The learner will be readmitted to school after initial 

treatment and follow up examination. If, upon examination, 

the school designated personnel find no live lice on the 

child, the child may reenter school. The child should not be 

out of school for longer than 24 hours. 

 Any learner with nits more than 1/4 inch from the scalp or 

with nits that have been treated within the last two weeks 

should be allowed to stay in school. 

 Parents should remove nits daily and treat if lice are ob-

served. 
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PROCEDURES & 

POLICIES 

 
ATTENDANCE POLICIES 

One of the primary causes for failure and low grades among middle 

school learners is poor attendance. Because of this, we want to en-

courage each learner to be present every day possible. When learn-

ers are absent, it makes matters difficult not only for the learner, 

but for parents, educators, and classmates. In Texas, children be-

tween the ages of 6 and 17 (depending on when the child's birthday 

falls) are required to attend school unless exempted by law. It is the 

legal responsibility of each learner's parent or guardian to see that 

his/her child is in attendance. School employees must investigate 

and report violations of the state compulsory attendance law. 

In order to receive credit in a class, a learner must attend 90 

percent of the days the class is offered. 

The actual number of days a learner must attend in order to receive 

credit will vary, depending on whether the class is for a semester or 

a full year. A learner who attends fewer than 90 percent of the days 

the class is offered cannot receive credit for the class, unless the 

attendance committee finds that the absences are the result of ex-

tenuating circumstances. There is no difference between excused or 

unexcused absences for the purpose of calculation of the 90% 

rule and earning credit. 

 
The District accepts the following as extenuating circumstances for 

the purpose of granting credit for a class: 

 Board-approved extracurricular activity or public performance 

subject to limitations in FDD LEGAL proceeding. 

 Required screening, diagnosis, and treatment for Medicaid-

eligible learners 

 Documented health care appointment, if the learner begins 

classes or returns to school on the same day as the appointment. 

 Temporary absence resulting from any cause acceptable to the 

principal or superintendent. 

 Juvenile court proceeding documented by a probation officer. 

 Absence required by state or local welfare authorities. 

 Family emergency or unforeseen or unavoidable instance re-

quiring immediate attention. 

 Approved college visitation. 

 
Based on local school board policy, parents are required to provide 

advanced written notice when planning absences for their child 

because of the extenuating circumstances listed below: 

1. Religious holy days under Education Code 21.035 (f). 

2. School-sanctioned extracurricular activities not exceeding the 

local limit established (FM LOCAL). 

3. Family emergencies (written notice whenever possible). 

4. Required appearances in court or in legal proceedings. 

5. Absences related to being a migrant learner. 

6. Family vacations, recreational trips, etc. may be approved as per 

policy FDD, but will not be considered extenuating circumstances. 

 

Procedures for Checking In/Out 

If leaving school for any reason, the learner must sign out 

through the office. Failure to do so will be considered truan-

cy.  The learner must have prior permission from both school 

personnel and parents in order to leave. 

 

Any time learners arrive at school after 7:40 a.m. They must 

come to the office and sign in. Learners arriving to class 10 

minutes after the tardy bell are counted ABSENT and will 

need an admit slip from the attendance office. 

 

If ill, the learner must go through the nurse or office to 

leave school. A school official will contact the parent/

guardian and make arrangements for the  learner to go home. 

Learners should not call their parents from a school phone 

other than the office or clinic phone to tell them they are sick. 

 

Learners leaving during the school day to attend doctor or 

dentist appointments must have a note from the attending 

physician upon their return. 

 

Leaving School 
 

If it is necessary for a learner to leave school, prior written 

permission is required. 

 

   Learners must bring a written excuse to the office prior to 

first period and secure an early release pass. 

 The learner gives the early release pass to their educator 

for release from class.  

 The learner goes to the Attendance Office to sign out of  

school. 

 Upon returning during the school day, the learner is to be 

signed back in through the office by a parent/guardian. 

 

Steps to Follow when Absent: 

   A parent or guardian must write an excuse giving the 

learner’s name, date of return, date (s) of absence (s), and the  

parent’s signature. Notes may be verified by phone. No 

emails will be accepted. 

   The learner should present his/her written excuse to the 

office immediately upon returning. 

   No written excuses will be accepted after 72 hours from 

the time the learner returns to school after their absence. All 

such absences will be considered unexcused for the record. 

   Each learner will be given an admit slip to class, which 

must be signed by all of his/her educators. 

 Learners who return to school without written  documen-

tation will be given an unexcused absence. 

 If written documentation is not brought in within 72 

hours, the absence will remain unexcused. 

 Learners should ask all educators for make-up assign-

ments. 

 Assignments that are not made up will be reflected in the 

learner’s grade.  

 
 

 

. 



Page 12 

 
 Each learner is responsible for seeing that make-up work is 

completed. 

 Learners have one day for each day absent to complete 

make-up work. 

  Learners who are absent from school for any reason will 

not be allowed to participate in school related activities on 

that day or evening, unless approved by the principal or 

principal’s designee. 

 

When a Learner is Absent Less than 10 Consecutive Days 

Must be preapproved with learner’s campus administrator.   

Absences are unexcused until learner returns with note (even 

with pre-approval) 

No burden on the educators to provide work prior to or during 

the absence.  Parents/learners should not email educators for 

work.  Missing work will be collected upon learner’s return. 

 
When a Learner is Absent More than 10 Consecutive Days 
   Learner is withdrawn on 10th consecutive day. 

   Could lose campus / educator placement upon automatic    

withdrawal. 

   Must re-enroll in district through proper appointment with 

registrar. 

   No burden upon educators to provide work prior to or dur-

ing the absence.  While educator may provide work to close 

any learning gaps, no grades can be entered for the absence 

period after the learner is withdrawn. 

If absences occur at the end of the school year: 

   Learner will lose their course requests for the following year 

upon being withdrawn 

   Learner will receive zeros for all work and exams missed 

 

Missing Final Exams 

Learners will have opportunity to make up the missed exam in 

a one week window in June, as designated by the campus. 

                                   NO EXCEPTIONS 

 

 Exam make-up windows will occur prior to the database 

being “rolled over” to the next year.  All incompletes due to 

missing exams will be resolved prior to database change. 

 No early exams will be given for any reason. Learners will 

make up exams during the one week window in June or take a 

zero for the exam. For Fall semester exams learners will ar-

range to makeup exams with educator within one week upon 

returning for the second semester. 

Exam dates for the 2016-2017 School Year are as follows: 

 Fall Semester Exams: December 14-16, 2016 (pending 

weather) 

 Spring Semester Exams: May 30-June 1, 2017 

 Spring Makeups will be June 5-8, 2017 ONLY 

Any errors on attendance must be corrected within two 

weeks of receipt of report card. Errors not corrected 

by this time will remain as recorded. 
 

 

Personal Illness 

When a learner’s absence for personal illness exceeds five con-

secutive days, the learner shall present a statement from a physi-

cian or health clinic verifying the illness or other condition that 

requires the learner’s extended absence from school. If the 

learner has established a questionable pattern of absences, the 

Attendance Committee/Assistant Principal may require a physi-

cian’s statement of illness after each day’s absence identifying 

extenuating circumstances which can be classified as excused. 

 

Planned Absence 

Parents are required to provide the office with advanced written 

notice when planning absences for their child because of extenu-

ating circumstances such as religious holy days, school sanc-

tioned extracurricular activities, court appearances, or family 

emergencies. All written requests must be approved by an ad-

ministrator. Parents may be contacted by phone for final verifi-

cation. Learners are expected to collect all work upon their re-

turn and will be allowed one day for every day absent to com-

plete it. 

 

Unexcused Absence 

When a learner is absent from class without permission or miss-

es one or more classes or parts of classes without prior parental 

authorization, the absence is unexcused and he/she is subject to 

disciplinary action. Additionally, absences are unexcused if an 

excuse note is not received by the office within 72 hours of the 

absence. Learners in violation of the Compulsory Attendance 

Law shall be reported to the district attendance officer, who may 

institute court actions as provided by law. -Coppell ISD-FEA

(LOCAL) 

 

Make-Up Work 

Make-up assignments or assessments (test, labs, performances, 

etc.) shall be made available to learners after any absence. Edu-

cators shall inform their learner of the amount of time allotted 

for completing make-up work. 

 
Tardy Policy 
Tardiness is viewed as a disruption to the classroom environ-

ment.  Coming in late not only deprives the tardy learner of full 

learning time, but it also disrupts the education of other learners 

and the effectiveness of the educator.  All learners arriving with-

in the first ten minutes of class will be considered tardy. After 

ten minutes, a learner is counted absent.  Promptness and punc-

tuality are skills necessary and beneficial for both school and the 

workplace; therefore, Coppell Middle School West will main-

tain a zero tolerance for tardies. 
The following disciplinary actions apply to the total number of 

tardies a learner has in each individual class. This process will 

start over for each 6 week grading period. 

 

       1st -    Educator conferences with the learner. 

       2nd -   Parent contact is made by educator. 

       3rd -   Educator detention is assigned. 
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Attendance for Credit Law 

A learner and the learner’s parent or guardian shall be given writ-

ten notice when a learner’s attendance in any class approaches or 

drops below 90 percent of the days the class is offered. When a 

learner’s attendance approaches or drops below 90 percent, the 

learner, or parent, may contact the learner’s principal to discuss 

make-up alternatives such as extended school days.  

 

The Attendance committee may review the records of all learners 

whose attendance drops below 90 percent of the days the class is 

offered. The Attendance Committee’s decision may be appealed to 

the CISD Board by submitting a written request to the Superinten-

dent. 

The District my initiate withdrawal of a learner for non-attendance 

under the following conditions: 

 

1.  The learner has been absent for 10 consecutive school 

days. 

2.  Repeated efforts by the attendance officer or principal to 

locate the learner are unsuccessful. 

 

 

Attendance Committee 

The Principal shall establish an attendance committee or as many 

committees as necessary for efficient implementation of Education 

Code 25.092. The Superintendent or designee shall make the spe-

cific appointments in accordance with legal requirements. 

 

Backpacks 

Standard size backpacks may be carried as long as all belong-

ings are carried in the backpack to class. Learners may not carry a 

backpack along with additional bags and/or belongings in their 

hands. 

 

Cafeteria: Breakfast & Lunch 

Learner behavior in the cafeteria should be based on courtesy and 

cleanliness.  Learners are expected to place all trash, recyclables 

and utensils in the proper receptacles after eating.  Breakfast may 

be purchased from 7:00a.m. until 7:35a.m.   Learners will be re-

leased for lunch on a rotating time schedule and will return to class 

after their lunch is over.  Lunch may be purchased at school,  or a 

sack lunch brought from home.  Money may be deposited into a 

lunch account before school each morning in the cafeteria.  ID 

cards with bar codes will be issued to any learner who gets a 

school picture taken. This bar code number will be used for identi-

fication for cafeteria accounts. Learners are not allowed to use 

another learner’s ID number to buy lunch.  They must use their 

own number. Learners may not charge breakfast or lunch. CISD 

participates in the National School Lunch Program and offers free 

and reduced price lunches based on a learner’s financial need.  

Information can be obtained by calling the school office at 214-

496-8600.  

 

New guidelines have released by the state of Texas: 

Campus and PTO organizations may not sell any food product at 

any time during the school day until after the last lunch period in 

middle schools. 

Cupcakes, pizzas,  and other food celebrations are not al-

lowed during lunch or anytime during the school day. Par-

ents may bring in food items during lunch for their child only. 

Food items may not be shared or given to other learners 

(pizza, chicken, cookie cake, etc) For more information on 

this new policy you can visit the following webpage: 

www.squaremeals.org  

 

Expectations for Learner Behavior in Cafeteria: 

Keeping the school facilities in good condition is the responsi-

bility of everyone at CMS West.  Learners are expected to 

abide by the following guidelines during lunch: 

 Keep socializing at a low level, no yelling. 

 Ask permission from cafeteria monitor to leave the 

cafeteria. 

 Pick up all trash around table and chairs.  

 Outdoor seating at principal’s discretion. 

 No technology for the first 15 minutes. 

     Place all trash in a trash can and aluminum cans,    

       plastic bottles or containers in recycle bins. 

 The last two minutes of each lunch are silent to facil-

itate cleanup and dismissal.  

 Learners are dismissed by the cafeteria monitors in 

an orderly fashion. 

 

Campus Security 

A trained drug dog will visit our campus occasionally.  This 

will help us to maintain a drug free environment at our school.  

It is the administrator’s responsibility to determine if a hand-

held metal detector is necessary.  Learners are encouraged to 

keep personal items locked in their lockers at all times.  The 

school is not responsible for any items left unattended.  
Learners are required to report incidents of crime  in a timely 

manner. The campus is monitored by a resource officer and 

surveillance cameras, but learners are still required and en-

couraged to play an active role in keeping our campus safe 

and secure. 

 

Deliveries at School 
Only school related items will be accepted for delivery at 

CMS West.  No flowers, mums, corsages, birthday balloons, 

singing telegrams, pizzas, hamburgers, or other food items 

shall be accepted for delivery at school during regular school 

hours.  Parents CAN NOT deliver food items during lunch for 

anyone other than their own child. No one may order food to 

be delivered by anyone other than the parent.   

 

Entering the Building 
All learners arriving at CMS West before 7:30a.m. will be 

assigned to specific areas.  Sixth graders will enter the build-

ing and go directly to the South Building South Gym hallway.  

Seventh graders will enter the cafeteria and remain there until 

the bell rings and eighth graders will enter the auditorium foy-

er and remain there until the bell rings.   
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Learners are not allowed in the hallways prior to the 7:30 

a.m. bell unless they are attending tutoring, involved in ath-

letics, or have a pass from a educator. 

 

Supervision of learners and providing a safe environment are 

priorities at CMS West.  Learners should not be dropped off at 

school before 7:00 am each day so that they can be properly 

supervised. All learners must be picked up by 4:00 PM. 

 

Enrollement 

Only learners residing in the district may enroll at CMS West.  

Learners must bring the following items to enroll: 

 Proof of residency in the district ( a copy of your 

home lease/closing papers on the purchase of a 

house, showing date of occupancy, etc. plus a 

current utility bill) 

 The last report card and/or withdrawal papers 

from the last school attended to verify proper 

grade placement 

 Immunization records 

 Proof of identification, i.e., birth certificate, cus-

tody or adoption papers, previous records, etc. 

 Social security number 

 Enrolling parent’s drivers license 
 

Evacuation, Shelter In Place, & Lockdown Drills 
Evacuation, shelter, and lockdown drills are held at regular 

intervals throughout the school year.  Remember these basic 

rules: 

 

 Check the instructions posted in each classroom indicating 

our Standard Response Protocol for emergency events. 

 

 Evacuation Drill: 

 Walk.  No talking.  Move quickly and quietly to 

your designated area. 

 Shelter Drill: 

 Assume “Duck and Cover” position and wait for an-

nouncement. 

 Lock Down Drill: 

When an announcement is made: “Staff, We are now in a lock-

down”, learners should listen to the directions given by their 

educator, then move quickly and quietly to the designated are-

as.  At this time, all areas of our campus will be locked and 

secured—”Locks, Lights, Out of Sight”.  Classrooms should be 

locked and lights should be turned off. No instruction will oc-

cur. If learners are in the hallway when a lock down is an-

nounced, they should move directly to the nearest classroom or 

secure location. 

 
 

FEES 

Materials that are part of the basic educational program are 

provided without charge to learners.  Learners are expected to 

provide their own supplies of pencils, paper, erasers, and note-

books.  Learners may voluntarily purchase pictures and publi-

cations such as the school yearbook. Parents may also purchase 

learner accident insurance.  Fees for damaged library books, 

damaged textbooks, IPads, and school owned equipment will 

be charged.   

Any required fee may be waived if the learner and parent are 

unable to pay. Application for such a waiver may be made to the 

principal. 

 
 

Hall Passes 

Learners MUST a have pass when leaving one area of the 

building to go to another area.  

 

It is the responsibility of the learner to obtain a hall pass 

whenever they leave a classroom.  
 

 
Insurance 

The district has contracted with an insurance company for par-

ticipation in learner school group insurance.  This insurance is 

over and above the insurance that covers cheerleaders, band, 

drama, managers, and all athletes while practicing for, compet-

ing in, or traveling to and from activities as representatives of 

the school and under the direct supervision of a full time school 

employee. 

 

Covered expenses that are not paid or payable under other insur-

ance policies may be payable by this insurance policy.  Forms 

may be obtained through the school office.   

This form must be completed by the learner’s parent/guardian 

and presented to the doctor or the hospital.  The school acts only 

as a medium in supplying information from the insurance com-

pany. Because there are many ways to be injured, the learner 

policy is highly recommended for all learners. 

THE SCHOOL CANNOT BE HELD RESPONSIBLE FOR 

INJURIES TO LEARNERS.  PLEASE READ THE 

LEARNER POLICY CAREFULLY. 
 

 
Locks and Lockers 

Learners will be provided with a locker for his/her use and stor-

age of school supplies and textbooks. Lockers should be kept 

clean and orderly.  Learners may not decorate the outside of 

their locker with any “sticky” substance such as tape or stickers.  

Birthday decorations are only allowed to be up for one day.  

They will be removed if up longer than one day. 

 

Each learner should only use the locker assigned to him/her 

and should keep their combination private.  Locker s remain 

under the jurisdiction of the school, not withstanding the fact 

that they are assigned to individual learners.  The school re-

serves the right to inspect all lockers at any time for health and 

safety reasons.  Learners have full responsibility for the security 

of their lockers.  In the locker rooms, learners should use the 

combination locks that are provided by the coaches and P.E. 

educators.  The school is not responsible for any missing items.  

Learners must lock their lockers and never give out their com-

bination to anyone.   

 

Lockers may be searched at any time there is reasonable cause 

to do so, with or without, the presence of learners.   
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Smoking/Tobacco Products 

Learners shall not smoke or use tobacco products at any 

school related or school sanctioned activity either on or off 

school property.  A learner should not be in possession of 

any tobacco product, lighter, or matches while at school. 

 

Drinks 

There may not be any opened drinks in any of the car-

peted hallways or classrooms.  Learners will not be al-

lowed to leave the cafeteria with drinks and snacks.  Wa-

ter may be taken into classrooms and healthy peanut/

treenut free snacks only with educator permission.  Please 

keep our school clean by placing empty cans in the trash/

recycle cans. 

 
Learner Records 

A learner’s school records are confidential and are protected 

from unauthorized inspection or use.  

 

A cumulative record is maintained for each learner from the 

time the learner enters the District, until the learner with-

draws or graduates.  This record moves with the learner from 

school to school.  

 

By law, both parents, whether married, separated, or di-

vorced, have access to the records of a learner who is under 

18, or a dependent for tax purposes.  A parent whose rights 

have been legally terminated will be denied access to the 

records, if the school is given a copy of the court order termi-

nating these rights. 

 

The principal is custodian of all records. Records may be 

reviewed during regular school hours. The records custodian, 

or designee, will be happy to review these records with par-

ents. 

 

Parents of a minor, or of a learner who is a dependent for tax 

purposes, and school officials with legitimate educational 

interests, are the only persons who have  

general access to a learner’s records. “School officials with 

legitimate educational interests” include any employees, 

agents, Trustees of the District, or cooperatives of which the 

District contracts for the placement of handicapped learners, 

as well as their attorneys and consultants, who are: 

 

 Working with the learner 

 Considering disciplinary or academic actions, the learn-

er’s case, or a handicapped learner’s Individual Educa-

tion Plan (IEP); 

 Compiling statistical data or 

 Investigating or evaluating programs. 

 Certain other officials from various governmental  

  

The school is not responsible for any privately owned items 

brought on to or stored on school property. 

 

Lost and Found 

Articles found in and around the school should be turned in to the 

main office.  Articles of clothing are hung on the Lost and Found 

racks in the A and C Buildings.  Items such as books, jewelry, 

watches, and glasses will be kept in the office until claimed by 

the owner.  Periodically, all unclaimed clothing is given to a char-

itable organization.  It is helpful to mark items of clothing with 

your name. 
 

Messages 

Only emergency messages will be given to learners.  Routine 

business should be taken care of before the learner leaves home 

in the morning.  In the event a learner receives a call, he/she will 

be called out of class only in the case of an emergency.  Trans-

portation arrangements should be made prior to coming to school. 

 
Physical Education Requirement 

Each learner is required to complete 2 years of Physical Educa-

tion/ Athletics courses by TEA during the 3 years of middle 

school. Learners can apply for an Off Campus PE  Waiver at the 

beginning of each school year. There is a fee involved. Please 

check with the campus OCPE representative for more infor-

mation. Only learners involved in the following activities will be 

considered for OCPE: Dance, Equestrian, Fencing, Gymnastics, 

Ice Hockey, Ice Skating, LaCrosse, Martial Arts, golf, Rock 

Climbing, Rowing, Squash, Swimming, Tennis and Cycling. The 

District shall allow learners to substitute certain physical activi-

ties for the required credits of physical education. Such substitu-

tion shall be based on the physical activity involved in the cours-

es listed for this purpose in state rules. [See EIF (Legal)]. The 

District shall award state graduation credit for physical education 

for appropriate private or commercially sponsored physical activ-

ity programs conducted either on or off campus, upon district 

level approval and with approval by the Commissioner of Educa-

tion. 

 

Posters 
 

1. Posters concerning non-school activities must have ad-

ministrative approval before being placed in the halls or 

in the rooms. 

2. Posters concerning school activities must follow guide-

lines set forth by the sponsor of the organization in-

volved in these activities.  Posters under this category 

are those used in elections, sports, and publicity for 

school activities.  Sponsors should review and initial 

posters. 

3. The person or organization that put up the posters must 

remove them at the appropriate time. 
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agencies may have limited access to the records. CMS West will 

forward a learner’s records on request, and without prior con-

sent, to a school in which a learner seeks or intends to enroll. 

Parental consent is required to release the records to anyone 

else. 

 

The parent’s, or learner’s right of access to, a copies of, learner 

records does not extend to all records. Materials that are not 

considered of a educational records, such as a educator’s person-

al notes on a learner, and records pertaining to former learners 

after they are no longer in the District, do not have to be made 

available to the parents or to the learners. 

 

Information such as names, addresses, and phone numbers are 

considered directory information.  It will be released to anyone 

who follows the procedures for requesting it, unless the parent 

objects to the release of any or all directory information about 

the child by selecting limited or school information only on the 

disclosure statement included in the update information on the 

portal. 
 

 
Visitors 

Parents and other visitors are welcome to visit CISD schools. 

All visitors must sign in at the main office. Visits to your child’s 

classroom during instructional time shall be permitted only with 

prior approval of the principal, and such visits shall not be per-

mitted if their duration or frequency interferes with the delivery 

of instruction or disrupts the normal school environment. Class-

room visits/observations are not appropriate times for parent 

conferences. If parents have concern, an appointment should be 

scheduled with the educator at a time other than class time.  

CISD learners are not permitted to have school-aged friends or 

visitors attend classes with them during the school day.  

 

A visit to a classroom other than your child’s classroom to gath-

er information regarding the classroom or special program, shall 

be permitted only with prior approval of the principal, and such 

a visit shall not be permitted during instructional time.  The pur-

pose of the classroom visit needs to be clearly stated and again 

approved by the campus principal. Classroom observations may 

be denied in  order to protect confidential information for all 

learners.  This is in compliance with the Family Educational 

Rights and Privacy Act and laws governing confidentiality of all 

learners and 34 C.F.R. §300.622 governing confidentiality of 

personally identifiable information of learners with disabili-

ties. 

 

Withdrawal from School 

A learner wishing to withdraw from school should report in per-

son with his/her parent or guardian, or with a written statement 

from a parent or guardian requesting withdrawal and stating the 

reason for the request. This request should be made in the office, 

where the learner will be given instructions and forms necessary 

to complete the withdrawal process. Twenty-four hours notice is 

requested. 

 

 

LEARNER ACTIVITIES 
 

Dances 

Coppell Middle School West and/or PTO may sponsor dances 

throughout the year.  Parents and educators will act as chaper-

ones. Dances will be restricted to learners currently attending 

CMS West.  Once a learner arrives at the dance, they may not 

leave until it is over, unless they leave with a parent. 

LEARNERS ARE TO ADHERE TO THE REGULAR CMSW 

DRESS CODE AT ALL SCHOOL FUNCTIONS. 

 

Extracurricular Activities 

Middle School learners are encouraged to participate in any 

number of extracurricular activities. These activities are pro-

vided as enrichment. Membership is a privilege and not a learn-

er right. With the principal’s approval, sponsors and coaches 

have the right to establish entrance and exit guidelines, rules of 

conduct, and consequences for misbehavior that are more strict 

than those for learners in general. Learners will be notified in 

advance of these guidelines and will be held accountable for 

them.  

Learners will be temporarily removed from participation due to 

the following: 

 In-School Suspension (I.S.S.) 

 Alternative Educational Placement. 

 Out of School Suspension 

 Repeated disregard for school rules. 

 Per UIL rules, learners shall be suspended from 

participation in extracurricular activities after a 

grade reporting period in which the learner re-

ceived a grade lower than the equivalent of 70 on 

a scale of 100 in any academic class. This also 

applies to handicapped children who fail to meet 

the standards in their individual education plan 

(I.E.P.) Such suspension shall become effective 

seven calendar days after the last day of the six 

weeks period during which the grade lower than 

70 was earned, and remains in effect for the rest 

of the six weeks grading period. 

 Absence from school—refer to   

           “Attendance” section of handbook. 

 

Learners are permitted up to ten activity-related absences dur-

ing a full-year course in order to participate in school-related or 

school-sanctioned activities on or off campus.  All U.I.L. activ-

ities come under this provision. 
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KIDS IN SERVICE  our sustainability club is open to all learners 

with an interest in the environment and service. The club mem-

bers lead our efforts on campus to foster a Eco-friendly mindset 

and support conservation of our resources and preservation of 

our environment. 

 

 

MATHEMATICS COMPETITIONS are open to all seventh 

 and eighth grade learners. Coaching for some events,  

Including Math Counts and UIL competitions, will occur before 

and after school. 

 

 

NATIONAL JUNIOR HONOR SOCIETY is an honor organiza-

tion with a strong emphasis on school and community service. 

NJHS is open to seventh and eighth grade learners who qualify. 

Qualifications that must be met are: 

 Overall cumulative average of 93 for the first semester and 

the fourth six weeks in the 4 core subjects with an unmodi-

fied curriculum. 

 Enrollment at CMSW for at least 3 grading periods during 

the current school  year. 

Educators’ evaluations, based on scholarship, character,  

 service, citizenship, and leadership. 

 Completion of the Learner Activity Form indicating com-

munity involvement and returned by the deadline date for 

submission of the form. 

 Approval by the members of the Faculty Council 

 

 

SCIENCE CLUB  is open to learners who wish to explore the 

fields of science in greater depth through field trips and other 

club activities. 

 

S.T.E.M. CLUB  is open to all learners with a strong interest in 

Science, Technology, Engineering and Mathematics. We will 

create avenues of discovery, research and education. We will 

have lots of hands-on activities. 

 

 

STUDENT COUNCIL is a service organization that encourages 

good citizenship, school spirit, and harmonious relationships; 

promotes helpful school and community activities; and presents 

learner ideas and wishes to the school administration. Officers 

will be chosen by the learner body. Membership is open to 

learners who show interest, actively participate, and consistently 

attend all meetings. 
 

 

 

Learner After-School Organizations 

 

CMS West has a weekly schedule that allows for learner organi-

zation to flourish during the school day. Some clubs and organi-

zations also meet after school hours and require a much greater 

commitment of time and resources possibly requiring monetary 

commitment by  our parents. Some of these clubs are listed be-

low with brief descriptions. 

 

ART CLUB increases appreciation of art, crafts, and art history 

as well as learners will gain appreciation for different kinds of 

art media. 

 

ATHLETICS– A variety of athletic programs are offered to meet 

the interests of middle school learners, and to provide each 

learner with a good physical fitness program for boys and girls. 

Organized athletic programs include volleyball, football, basket-

ball, tennis, cross country, and track for seventh and eighth 

grades. CMS West is  

a member of the University Interscholastic League  

(U.I.L.), the organization that governs every phase of public 

school competition in Texas. To participate in the U.I.L. activi-

ties, a learner must: 

 

Have the consent of parents or guardians. 

 Have passed a physical exam administered by a li-

censed physician. 

 Have the consent of the coaches. 

 Maintain a passing grade of 70 in all subjects. 

 Not be over 14 years of age on September 1st if playing 

in the seventh grade. 

 Not be over 15 years of age on September 1st if playing 

in the eighth grade. 

 Live in our school district. 

 Meet the requirements set forth by the coaches for that 

particular activity. 

 

BAND – Our bands promote school spirit, instill a greater appre-

ciation of music, provide a learning experience for cooperation, 

and enhance the acceptance of music as both a vocational and a 

leisure time activity. Placement in a band is made at the discre-

tion of the director. 

 

 

CHOIR – Our award-winning choirs are open to all learners 

who like to sing and enjoy performing for others.  

Interested learners will be assigned by the director to one of our 

many choirs.  

 

DRAMA CLUB  is open to all learners. Activities include attend-

ing plays, festivals and competitions. The Jr.  

Thespian Society is an honor organization in which learners 

earn points to achieve national membership. 
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LEARNER SERVICES 
 

 

COUNSELING 

 

Our guidance counselors are available to helps learners 

get the most out of their middle school experience and to 

help them adjust to middle school life.  Part of our guid-

ance program is helping the new learner feel at home in 

our school with new educators and friends in a different 

setting. 

 

Our counselors welcome the opportunity to talk over con-

cerns with learners, parents, and educators.  They are fa-

miliar with community resources and may direct learners 

to other sources of information and assistance.  Learners 

who wish to discuss academic and school success with a 

counselor should stop in the counseling office to set up 

an appointment. Parents may call 214-496-8614 to set up 

an appointment with the counselors. Feel free to call if 

you have any concerns. 
 

HOMEBOUND INSTRUCTIONAL SERVICES 

 

A homebound educator is available to learners who miss 

three weeks of continuous instruction time at school.  

Contact  the Director of Secondary Special Education,  

Dr. April Dyke for additional details at 214-496-6913 

 

 

LIBRARY 

 

The Coppell Middle School West Library strives to pro-

vide an accessible and flexible environment that is user-

friendly in all aspects. It should promote and reinforce 

learners’ interests while always promoting authentic 

learning by focusing on the learning community. 

The  mission of the CMS West Library is to serve all 

learners and staff. Please consider the following opera-

tional guidelines: 
 

 The library opens every morning at 7:15 A.M and 

is open during lunch periods and after school for a 

limited time period. 

 While the library does not enforce a limit on the 

number of books available for checkout, learners 

are expected to check out no more items than for 

which they can be responsible.  

 Reference materials may be checked out overnight 

(certain titles excluded). 

 While the library does not access late fines, all 

items are expected to be returned in a timely man-

ner. If a book is lost or damaged, the learner must 

pay the replacement cost. 

 

 

Computers in the library are for learner use 

(please check the CISD’s Acceptable Use Policy 

which appears in the CISD Learner Code of Con-

duct. 
 

 

SPECIAL PROGRAMS 

 

CISD provides special programs for handicapped, at-risk, 

gifted and talented, and second-language learners.  Con-

tact a counselor concerning each of the programs and the 

eligibility requirements.   

 

If a child is experiencing learning difficulties, the parent 

may contact the school counselor at 214-496-8614 to 

learn about the district’s overall general education refer-

ral or screening system for support services. This system 

links learners to a variety of  support options, including 

referral for a special education evaluation. Learners hav-

ing difficulty in the regular classroom should be consid-

ered for tutorial, compensatory, and other academic or 

behavior support services that are available to all learn-

ers. 

 

At any time, a parent is entitled to request an evaluation 

for special education services. Within a reasonable 

amount of time, the district must decide if the evaluation 

is needed. If evaluation is needed, the parent will be noti-

fied and asked to provide consent for the evaluation. The 

district must complete the evaluation and the report with-

in 60 calendar days of the date the district receives the 

written consent. The district must give a copy of the re-

port to the parent. 

 

If the district determines that the evaluation is not need-

ed, the district will provide the parent with a written no-

tice that explains why the child will not be evaluated. 

This written notice will include a statement that informs 

the parent of their rights if they disagree with the district. 

Additionally, the notice must inform the parent how to 

obtain a copy of the Notice of Procedural Safeguards - 

Rights of Parents of Learners with Disabilities.  
 

LEARNER NUTRITION SERVICE  

 

CISD participates in the National School Lunch Program 

and offers free and reduced price lunches based on a 

learner’s financial need.  Information can be obtained by 

calling the school office at 214-496-8600. 
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TRANSPORTATION  
  

SCHOOL BUSES (Including Transportation To/

From Activities and Field Trips)  

  

The Coppell Independent School District has contacted 

with the Dallas County Schools to provide bus transporta-

tion to and from school as a courtesy service for eligible 

learners residing in the District.  

  

CISD and Dallas County Schools expect all riders to fol-

low the safety rules and regulations in order for learners to 

arrive home safely. Transportation (Busing) is a privilege 

and this privilege may be revoked if any rider chooses not 

to follow the safety guidelines.  

  

Parents should review these guidelines with their children 

and call the Transportation Office if any questions occur. 

Bus route information can be obtained through the Trans-

portation Office.  

  

GENERAL SAFETY RULES  
 Follow the instructions of the bus driver at all times. 

 Only eligible learners are allowed to ride the bus. 

 Learners must ride designated bus unless prior permis-

sion is granted by one of the principals. 

 The driver will pick up and drop off learners only at 

designated stops.  

 Friends, who are not eligible riders, may not ride home 

with an eligible rider unless permission is granted by 

the Transportation Department (24 hour notice is re-

quired).  

 Parents are responsible to bring their child to school if 

the child misses the bus.  

 Emergency doors and escape hatches are to be used 

only with permission from the bus driver.  

 Learners must be seated, facing the front of the bus, 

with feet on the floor during the entire trip.  The driver 

will not move the bus until all are seated.  

 Video recordings are made of learner activity and used 

for disciplinary and training purposes.    

 All CISD Learner Code of Conduct and individual 

campus rules and regulations are in force while riding 

on the school bus.  
  

BUS SCHEDULES  
  

Buses will run as close as possible to the published sched-

ule.  However, the first several weeks of school are a peri-

od of adjustment.  Routes will not run early, but occasion-

ally run late until revisions are made.  Please keep this in 

mind when arranging personal schedules. Parents should 

discuss with their children a plan of action if the morning  

 
bus is missed.  Learners should know if their parents ex-

pect them to return home, go to a neighbor, walk to 

school, etc.  (When mechanical or other problems cause a 

bus to run late, the school will be notified, and the bus 

will make every stop, regardless of how late it is.)  
 

 WAITING FOR THE BUS  
 Be at your bus stop five minutes before the scheduled 

pick up time.  Drivers will not wait or honk.  

 Stand on the sidewalk or back from the roadway while 

waiting for the bus.  

 When the bus approaches, form a line and be prepared 

to load immediately.  

 Stand clear of the bus until it comes to a complete 

stop.  

 

LOADING THE BUS   
 Do not push or shove.  

 Use the handrails and steps.  

 Go to your seat.  The bus will not move until learners 

are seated. Learners may be seated from the back of 

the bus to the front of the bus to accommodate full 

loads.  

 Once the bus door is closed in preparation for depar-

ture, no learners will be allowed to board.  

 

CONDUCT ON THE BUS   
 Remain seated while the bus is moving.  

 Do not change seats while the bus is moving.  

 A learner shall not refuse to sit in an assigned seat or deny 

another learner a place to sit.  

 Each learner will be expected to remain seated for the dura-

tion of the trip, and remain seated until the bus door opens.  

 Normal conversation is permitted.  Loud noises may distract 

the driver and create an unsafe condition.  

 Scuffling, fighting, and the use of obscene, vulgar, or pro-

fane language and gestures are forbidden.  

 Do not throw objects inside or out of the bus.  

 Do not mark, cut, or scratch any part of the bus.  Vandalism 

costs will be paid by the person who is responsible.  

 The emergency door and exit controls should be used by 

pupils only during supervised drills or actual emergencies.  

 Learners shall never attempt to operate the passenger door 

or other driver controls except in case of extreme emergen-

cy  

 Learners shall face forward for the duration of the trip, and 

shall keep their feet on the floor in front of them and out of 

the bus aisle.  
 Video recordings are made of learner activity on the bus for 

disciplinary and training purposes.  
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GETTING OFF THE BUS   
 Stay seated until the bus is completely stopped.  

 Use the handrail and take one step at a time when 

leaving the bus.  

 Wait for your turn to leave the bus: pushing and 

crowding will only slow exiting and may cause an ac-

cident.  

 For extenuating reasons, a learner may get off at an-

other bus stop as long as it is on the same route which 

the learner rides daily.  The parent must submit to the 

bus driver a written explanation for this change with a 

daytime phone  number.  This request must be made at 

least one day in advance.  This request must be on a 

full sheet of paper.   

 Stay clear of the bus when the engine is started.  Do 

not chase or hang onto the bus at any time.  

 If any article drops or rolls neat or under the bus, do 

not go after it.  Go to the door of the bus and ask the 

driver for help.  
  

CROSSING THE STREET OR HIGHWAY 
 All learners living on the left side of the roadway shall 

exit the bus and move to a point 10 to 12 feet in front 

of the right bumper and wait for the driver to signal 

you that it is safe to cross.  

 Check in both directions and walk directly across the 

road.  

 Never cross the road behind the bus. CAUTION! Be 

alert for the vehicles that do not stop when the bus is 

loading or unloading learners.  

 Cross all the streets at intersections.  Obey all traffic 

signals and signs on your way home.  
  

PROHIBITED ITEMS  
 Tobacco, Live animals, or insects  

 Glass containers  

 Alcoholic beverages  

 Weapons, explosive devices, harmful drugs or chemi-

cals  

 Objects that do not fit in the learner’s lap or on the 

floor between the knees without extending above chin 

level. 

  Matches or cigarette lighters  

 Food or drinks (during extremely hot weather, the 

driver may allow you to drink water only)  

 Radios or tape players  
 

EXTRA-CURRICULAR TRIPS   
Bus rider rules apply to all school-sponsored events. Dis-

cipline will be the responsibility of the building principal 

and the trip sponsor. The bus must be returned clean up-

on completion of a trip.  

PARENT PICKUP/DROP OFF 
 

OBSERVE SCHOOL ZONE SAFETY   To ensure 

the safety of our learners, educators, and parents we 

will adhere to general school zone safety rules in all of 

our parking lots and on the access roads immediately 

around CMS West. Please drive at slow speeds and re-

frain from any use of cell phones when operating a ve-

hicle. 

 

DESIGNATED DROP OFF AREAS   
The sixth & seventh grade learner drop off loop is located 

on the East side of the building in front of the main of-

fice. Please form a single line and pull all the way to 

the front of the loop so that the process can be expedit-

ed in a safe manner. All learners must be dropped off 

and exit their vehicle on the curb side of the lane. All 

parents are expected to use the parent loop. Absolutely 

no learners are to be dropped off in the parking lot.  

       

The eighth grade parent loop is located on the North  

          side of the campus. Parents should form a single file  

          line and proceed in an orderly manner dropping off  

          their child along the sidewalk side of their vehicle. 

      There is no parking in the fire zone lanes. Violators 

can be ticketed by the Coppell Police Department. 

 

PARKING  LOTS   For the safety of all involved, abso-

lutely no learners should be dropped off  in the parking 

lot and walk across the line of traffic in the parent loop.  

If it is necessary to do so due to a meeting or parent 

need, the crossing guard will assist each person across 

the traffic in a safe manner. 
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REGULAR SCHEDULE 

M, T, TH, F 

      

 

     1st Period       7:40-8:30am    (50min)     

     2nd Period      8:35-9:30am    (55min) 

     3rd Period      9:35-10:30am    (55min)   

     4th Period     10:35-10:55am  (20 min)  Advisory & Announcements 

 

 
 

     5th Period      12:30-1:25pm    (55min) 

     6th Period      1:30-2:25pm    (55min) 

     7th Period      2:30-3:20pm    (50min) 

  

 Lunch  10:55-12:30  (95min) 

  6th Grade Lunch   10:55-11:25     Class 11:30- 12:25 

  8th Grade Lunch   11:25-11:55    Class 11:00 – 11:25/ 12:00-12:25 

  7th Grade Lunch   11:55-12:25    Class 11:00 – 11:55 
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Wednesday Schedule 

                           

 1st  Period    7:40-8:45am (65min)  

 2nd Period      8:50-9:35am     (45min)  

 3rd Period       9:40-10:25am   (45min) 

 4th Period     10:30-11am       (30min)   Study Hall  & Announcements  

 

 

     Lunch 11:00-12:35  (95min) 

 

 

      6th Grade Lunch   11:00-11:30      Class 11:35- 12:30 

 

      8th Grade Lunch   11:30-12:00      Class 11:05 – 11:30/ 12:05-12:30 

 

      7th Grade Lunch   12:00-12:30   Class 11:05 – 12:00 

 

  

           5th Period  12:35-1:20pm       (45min) 

 6th Period  1:25-2:10pm (45min) 

 7th Period  2:15-3:20pm         (65min)  


